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QUY DINH

TO CHUC THI KET THUC MON HQC/MO DPUN
BANG HINH THUC TRUC TUYEN
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ciia Hiéu trirong Trieong cao ding Ky thudt - Cong nghé Bdch Khoa)

Chwong I
QUY DPINH CHUNG

Piéu 1. Pham vi va dbi twong ap dung

1. Vin ban nay quy dinh vé viée t6 chirc thi két thiic mén hoe/md dun bang hinh thic
truc tuyén ap dung cho cac hé, cac loai hinh dao tao cua Truong.

2. Quy dinh nay ap dung ddi vé6i toan bd cac don vi, can bd, giang vién va sinh vién
tham gia vao ky thi két thic mdn hoe/md dun bing hinh thuc tric tuyén do Truong
Cao ding K§ thudt — Cong nghé Bach Khoa t6 chirc.

Piéu 2. Muc dich, yéu ciu

1. Dam bao cong tac thi dugc thue hién nghiém tic theo ding quy dinh cua Bo Lao
dong — Thuong binh va X& hoi.

2. Dam bio tinh doc 14p gitra qua trinh day, hoc va thi két thic mén hoc/md dun.,

3. Dam bdo cong bang, chit ché va khach quan trong cong tic danh gia két qua hoc
tap cua sinh vién (SV), gop phan ning cao chét luong dao tao cia truong.

Diéu 3. Piéu kién du thi két thiic mon hoe, mo-dun

1. Didu kién dur thi két thic mén hoe, md-dun

a) Sinh vién dugc du thi két thic mdn hoe/md dun phai dam bao tham du it nhét
80% thoi gian hoc tap bao gE“)m: thoi gian hoc ly thuyét, hoc tich hop, thyc hanh,
thue tp va dap tng duoc cac yéu ciu khéac quy dinh trong chuong trinh hoc.

b) C6 diém trung binh chung cic bai kiém tra thuong xuyén, dinh ky dat tir 5,0 trd
1én theo thang diém 10;

¢) Sinh vién c6 gidy x4c nhén khuyét tat theo quy dinh thi dugc hiéu trudng xem xét,
quyét dinh vu tién diéu kién du thi nhung phai bao dam diéu kién v& diém trung
binh céc bai kiém tra thuong xuyén, dinh ky.

d) Thue hién nghia vu hoc phi dung thoi han quy dinh cta nha Truong.
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2. Sinh vién ving mit trong ky thi két thiic mon hoc/mé dun bang hinh thire trye

tuyén

a)

b)

Sinh vién véng mit khong c6 1y do chinh dédng coi nhu dé du thi mot 1an va phai
nhan diém 0 (khong) & ky thi chinh.

Sinh vién véng mit c6 1y do chinh déng & ky thi chinh, néu duogc Trudng phong
Pao tao cho phép duoc du thi ¢ ky thi phu ngay sau do, diém thi duoc coi la diém

thi lan dau.

3. Gidng vién phu triach mén hoc/mé dun cé trach nhi¢m

a)

b)

Cong b cong khai dicu kién du thi trude 16p vao cac budi hoc cudi cung cua
mon hoe/mod dun phan cong phu trach.
Léap danh sach SV du, khong du di€u kién du thi két thiic mon hoe/mo dun theo

quy dinh chuyén Khoa, bd mén trudc thoi gian td chirc thi la 5 ngay.

Pidu 4. Trach nhiém t6 chire ky thi két thiic mén hoe/md dun bang hinh thire

tre tuyén

T4t ca cac don vi Phong, Khoa, B mon tryc thude Truong co trach nhiém

phdi hop voi Phong/bd phén khao thi va Pam bao chit luong (Phong/bd phéin

KT&DPBCL) trong cong tac td chue thi ding quy ché cua Bo Lao dong — Thuong

binh & X& hdi va cdc quy dinh hi¢n hanh cua nha truong.

1. Phong/b phin KT & DBCL

a)

b)

¢)

d)

La don vi dAu mdi chinh trong viéc thuc hién nhiém vy td chire ky thi két thac
mon hoe/md dun bang hinh thirc truc tuyén.

Tham muu cho Ban giam hiéu trong cong tac chudn bi té chue thi két thiic mon
hoc/mé dun bing hinh thire tryre tuyén,

Tiép nhan lich thi két thic mdn hoc/md dun tit ca cac hé dao tao trong nha
truong bang hinh thue truc tuyén theo ting hoc ky ctia ndm hoc tir phong bao
tao.

Lép danh sach can b tham gia coi thi trén co s& tong hop danh sach dé nghi tir
cac khoa, bd mon.

Thong bao vé ké hoach to chuc thi cho cac bo phén lién quan ndm bit trién
khai nghiép vu.

Tiép nhan danh sach SV du didu kién du thi va danh sach cac SV diang ky tra

ng modn hoe/md dun hodc SV xin thi bd sung mon hoc/md dun con thiu tur
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g)

h)

1)

k)

D

Phong Pao tao; 14p danh sach SV du thi theo mau cua Phong/bd phan
KT&DBCL.

Tbng hop gio coi thi cta giang vién sau khi thi két thuc ky thi va gui cac don vi
lién quan.

Td chirc in sao d& thi luu, ddng thoi phdi hop véi bd phan k§ thuét day file
mém @& thi 1én hé thong phén mém thi va cai dit 1énh niém phong dé thi bang
mét ma theo ding mén hoc/moé dun thi, twong ung s6 lugng SV du thi véi )
tai khoan du thi va thuc hién theo ding quy dinh vé bao méat dé thi.

Phéi hop cing bd phén IT kiém tra thiét bi, cai dat cac tinh ning can thiét phyc
vu viée coi thi nhu may tinh, camera, duong truyén mang, phong thi tuong
ung.

Ban giao link d2 thi cho CBCT va nhan ban giao link bai thi va bai thi file pdf
da sao luu sau khi thi xong tor CBCT.

Phat hanh, tiép nhan don phuc khao bai thi, td chie chdm phuc khao va tra
diém.

[uru trit bai thi, diém thi va cac biéu mau lién quan ky thi.

2. Phong dao tao

a)

b)

XAy dung lich thi, cong bd lich thi va ban giao lich thi két thuc mon hoc/mo
dun tit ca céc ky thi bﬁng hinh thtrc tryc tuyén theo ké hoach day hoc dd dugc
phé duyét cho Phong/bd phan KT&BBCL truée ky thi bt dau it nhét 1a 30
ngay.

Tong hop danh sach cac SV du diéu kién thi va danh séch cac SV ding ky tra
no mdn hoc/md dun hodc SV xin thi b6 sung mén hoe/méd dun con thiéu tir cac
khoa, b médn (néu cé don cua SV) cho Phong/bd phén KT&PBCL trudc mdi
ky thi bang hinh thirc tryc tuyén dé kip thoi xép bd tri cho SV thi va thi ghép

cdc mén hoe/md dun sé to chire trong ky thi true tuyén.

3. Phong Cong tac Hoc sinh va Sinh vién

a)

Quan triét ¥ thire nghiém tac (khong quay cop, st dung tai liéu, mang di¢n
thoai vao phong thi, ...) trong thi cu dén timg SV; don dbc SV ndp hoc phi

dung thoi gian quy dinh cta nha truong.

b) Cung chp day du thé SV cho toan thé SV trong toan truong,.

c)

Quy dinh SV phai deo thé SV hodc mang CCCD (ho chiéu), mang mic trang

phuc theo quy dinh cua nha truong khi tham gia du thi. Trong truong hgp chua
3
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lam kip thé dbi v6i SV xin 1am lai thi phong phai cép gidy xdc nhan cho SV deé

duwoc tham gia dy thi.

d) Téng hop va gui gidy xin phép vang thi két thuc mon hoc/md dun (néu co)

bang hinh thirc tryc tuyén ciia SV cho Phong/bd phan KT&DPBCL trudec moi ky

thi truc tuyén.

4. Phong Tai chinh — K& toan

Lép danh sach SV n¢ hoc phi kém file dir ligu guri cho Khoa dé danh gia va xét

didu kién thi, trude ky thi trwe tuyén it nhit 05 ngay dé kip thoi 1dp danh sach dinh

chi thi nhitng SV con ng hoc phi.

5. Phong Té chie — Hanh chinh & Quan tri - Trang thiét bi

a) Chuan bi diy du diéu kién vé co s& vat chit, thiét bi cong nghé thong tin dé

phuc vu ky thi: phong coi thi c6 may tinh, camera két noi duong truyén internet

dn dinh va co cai dat phin mém td chuc thi phu hgp; phong thi phéi co 2 may

cho 2 CBCT su dung, déng ho treo tuong tai mbi phong thi, hé théng dién, Am

thanh, 4nh sang day du.

b) Diéu hanh cén bd truc vé k§ thuat IT hd trg kip thoi khi c6 phat sinh trong qua

trinh t6 chirc thi truc tuyén.

6. Phong/bd phin Thong tin & Truyén théng

a) Kip thoi dua thong tin vé ké hoach t6 chire thi két thuc mon hoc/mé dun bing

hinh thie truc tuyén bao gbdbm lich thi va thoi gian thi 1én website clia nha

treomg dé toan thé can bd, gidng vién, sinh vién duoc biét thyc hign.

b) Pam bao hé thong mang vén hanh tot trong sudt thoi gian td chuc thi truc

tuyén.

7. Cac khoa, bd mon trye thude

a)

b)

Toéng hop danh sach cac SV du didu kién thi tir giang vién bd mon va danh
sach cac SV diang ky tra ng mon hoc/md dun hodc SV xin thi bd sung mon
hoc/mo dun con thiéu tir sinh vién (néu cé don cia SV) cho phong Dao tao
truée moi ky thi truc tuyén dé kip thoi xép b tri cho SV thi va thi ghép cic
mon hoc/md dun s& td chire trong ky thi trye tuyén.

Phdi hop cting Phong/bd phan KT&DBCL trong cong tac tb chic ky thi tryc
tuyén.

Phan cong giang vién coi thi trye tuyén theo ké hoach tir Phong/bd phan

KT&DBCL.



d) Ban lanh dao khoa, by mon tryc thudc tong hop tat ca cac mon hoc/mo dun s€

)

g)

t& chure thi true tuyén trong hoc ky dé phé duyét va phai chiu trach nhiém vé
noi dung va chét lugng dé thi.

Ban lanh dao khoa, by mon tryc tiép nop tAt ca dé thi cdc mdn hoc/md dun sé
td chic thi bang hinh thic tryc tuyén trong hoc ky vé cho Phong/bd phan
KT&DBCL.

Giang vién tham gia coi thi tryc tuyén trye tiép nhan file, link dé thi trudc khi
thi va ban giao file ghi hinh, ghi &m, xuét in két qua bai thi va bién ban coi thi
sau khi thi xong cho Phong/bd phan KT&DBCL theo dung quy dinh.

T chire chim thi ddi véi cdec mdn hoe/mo dun thi bang hinh thire ty ludn tryc

tuyén va nop bang diém vé Phong/bo phan KT&DBCL.

Chwong 11
TO CHUC KY THI KET THUC MON HQC/MO DUN BANG HINH
THUC TRUC TUYEN

Pidu 5. Hinh thite thi két thic mén hoe/mé dun trwe tuyén

Thi két thic moén hoc/md dun truc tuyén ¢ thé duoc td chirc theo mot trong cdc

hinh thurc sau:

Thi tu ludn

Thi tric nghiém

Thi vén dép

Lam bai tiéu luan

Bai tdp nhom va bao v¢ online

Hoic két hop giita cac hinh thirc trén
Dbi v6i hinh thie tric nghiém, ty luan online, mot ca thi phai c6 03 — 05 dé thi
khéc nhau. (D@ thi trac nghiém online: dam béao 50 cau hoi trén 01 d thi; Dé
thi tu luan online: Dé thi phai mang tinh goi mo (dé thi m&), kich thich kha niang
tu duy ctia sinh vién du thi, khong bt budc sinh vién du thi hoc thudc long).
D&i voi hinh thir thi vAn dap, sb d& cho mdi dot thi cén chun bi tbi thidu 1a 15
d&. Neudi hoe duge quyén chon dé thi ngdu nhién.

D&i vi hinh thire thi tiéu luan, bai tap nhom: duge giao véi so lwgng tir 10 chi

dé/bai tap trd 1én. Truong hgp mon hoc, mé dun ¢6 sd lugng it, nguoi hoe ¢o co




hoi chon trong s chu dé/bai tdp ma gido vién giao. Poi véi nhom sinh vién lam

bai tap, so lugng khong vuot qua 5 sinh vién/nhém.

Piéu 6: X4y dung lich thi, phin cong CBCT va can bo giam sat phong thi

1. XAy duwng lich thi

Lich thi can dugc toi uu hoa dya trén co sé& ké hoach day hoc hang ndm da dugc

Hiéu trudng phé duyét, dua trén thoi khoa biéu timg hoc ky do phong Dao tao xay

dung, dyua trén co s¢ vat chét, trang thiét bi hién c6, Phong/bd phin KT&DBCL s¢&

phan b6 lich thi trén mdy mot cach khoa hoc, duong dam bao ky thi dat hi¢u qua tot

nhét.
2. Phéan cong Can b coi thi (CBCT)

B6 mon, khoa chi quan va cac don vi bd tri can bo coi thi theo chire néng ctia don
vi va sb liéu phong thi dé thong bdo. S& lugng cén b coi thi duge bé tri ddy du
theo quy dinh cua Nha truong. Néu can hd trg vé s6 luong cén bd coi thi, trong
thoi gian 02 tudn trude ngay thi, cac don vi ¢6 van ban dé nghi Phong T chire
Hanh chinh diéu déng can b coi thi véi céc ti€u chi cu thé, pht hop.

Truong hop dé nghi Nha truong hd tro can bo coi thi, BO mon phai cir nguoi dai
dién lién hé voi CBCT va co tap huén, phan cong nhiém vu cu thé cho CBCT da
dwoc Nha truong dicu dong.

S4 can bo coi thi trong mdt phong thi phu thude sd lugng sinh vién va hinh thire
thi: Phong thi tric nghiém, tu ludn online c6 t61 da 40 sinh vién cin bd trf it nhét 2
c4n bo coi thi. D41 véi hinh thie thi van dép phai c6 1 -2 gidng vién hoi thi 01
sinh vién.

Cén bo coi thi 1a ngudi duge bd mon, khoa hogc nha truong phén cong lam cong
thc coi thi. Cén bd coi thi phai ¢6 trang phuc, deo thé theo quy dinh va c6 mat 30
phut & phong thi online trudce gio thi. Can b6 coi thi phai tudn thu ding cac quy
dinh phong thi; huéng dan sinh vién trong budi thi theo quy dinh: duy tri trdt ty
phong thi va khong dé xay ra vi pham quy ché thi. Khi c6 truong hop vi pham quy

ché thi, Can b coi thi phai dién vao bién ban va giri vé Phong dao tao.

Pidu 7. Quy dinh vé dé thi két thic mén hoc/mé dun

1. Trwéng cdc khoa, b§ mon trye thudc truong
Tdng hop tit cac cac mon hoc/md dun s¢ to chtre thi truc tuyén trong hoc ky can

ctr theo ké hoach day hoc ndm hoc va lich thi truc tuyén da cong bd tur phong



Dao tao, phé duyét va chiu trdch nhiém vé néi dung, chét luong cla dé thi, bao
mét dé thi.

Quy dinh vé thoi gian giang vién phy trach cac mon hoc/md dun nop dé thi truc
tuyén dé tong hop va phé duyét, dam bao tinh bao mat dé thi truc luyén va thoi
gian trude khi ndp cho Phong/bd phan KT&DBCL.

Thoi gian ndp: ndp truc tiép dit liéu tong hop tAt ca mon hoc/md dun thi truc
tuyén trong hoc ky cho Phong/bd phén KT&PBCL cham nhit 15 ngdy trude khi
thi duoc to chire theo lich thi hoc ky béng hinh thire tryc tuyén cua phong Dao
tao.

2. Giang vién

Can cur lich thi truc tuyén cu thé ctia mdi mon hoe/mod dun/mdn hoc giang vién
phu trach mén hoc/md dun phai xay dung 03 dé thi khac nhau ding theo cii phap
dd quy dinh. Truong hop hoc lai thi giang vién s& nop lai 03 dé thi true tuyén
méi theo nhu quy dinh dé néu & trén.

DPbi véi nhitng moén hoe/mo dun do nhidu giang vién giang day tir nhiéu bd mén
khac nhau thi giang vién phy trach mon hoc/mé dun d6 phai chiu trach nhiém
tap hop céac ciu hoi lai thanh 03 dé thi trye tuyén hoan chinh.

Giang vién phai kiém tra, ra soat khi soan thao dé thi truc tuyén moi, tranh sao
chép nguyén van ndi dung dé thi cva cdc nim trude.

Giang vién phu trach mon hoe/md dun phai ¢6 trach nhiém ndp bd dé thi truc
tuyén theo thoi gian dad quy dinh cho Ban lanh dao khoa, b mon dé phé duyét.

3. Trach nhiém bd phan khéo thi thuge Phong/bd phan KT va DPBCLGD
Tiép nhan dé thi truc tuyén tit ca cac mdn hoe/md dun s€ td chie thi tir ban 1anh
dao khoa, bd mén, chiu trach nhiém lyu trit trén may tinh dam bao an toan va
bao mat.

Chon 01 d2 thi tir 03 dé thi ban diu dé tién hanh to chtre thi trye tuyén cho ky thi
chinh, cac dé thi truc tuyén con lai st dung cho céac ky thi phu ké tiép (néu co).
C6 trach nhiém td chirc kiém tra, niém phong dé thi chuyén flie dé 1én mdy tinh,
tao mat khau bao mat trudce gio thi, chuyén thong tin tai khoan dé thi cho can bd
coi thi trude gio thi 5 phut, phai tuéin thi quy dinh bao mat dé thi.

Tuyét déi khong duge roi bo vi tri trong lic dang chuyén dé thi 1én hé théng
may tinh dung dé t6 chire thi truc tuyén, khong cho ngudi khong co nhiém vu

vao khu vuc lam dé thi.



4. Trach nhiém bio mét dé thi

P6i voi giang vien ra dé thi: Phai tuyét doi gitr bi mét vé nodi dung dé thi truc
tuyén do minh bién soan; guri dé thi cho lanh dao khoa, bd mon dé phé duyét.
P6i véi ban lanh dao khoa, bd mon trye thudc: T6 chire duyét dé thi nghiém ttc,
thuc hién dang cac quy dinh vé bao mat dé thi trude khi ban giao cho Phong/bd
phan KT&DBCL.

D&i voi Phong/bd phan KT&DBCL: Quan ly toan dé thi gbe luu trix bang file
mém va phai duoc luu trlt trén mdy tinh ca nhan c6 mat khéu an toan phuc vu
cho ky thi tryc tuyén va ti dung c6 khoa tai Phong/bd phan KT&DB CL. Truong
Phong/bd phin KT&DBCL chiu trach nhigm vé viéc bao quan va bao mit dé
thi..

5. Giao nhiin dé thi va bai thi

Giao nhén dé thi trude khi thi va bai thi sau khi thi xong duoc thuc hién gitia
CBCT va can bd duoc giao nhiém vy ctia Phong/bo phan KT&DPBCL va dugc
thuc hién dang theo quy dinh.

Qua trinh mo d& thi trén file mém va chuyén dén cho cac sinh vién phai tuyét doi
dam béo tinh bao méat va kip thoi cho ky thi.

Bai thi sau khi thi xong phai dugc sip xép theo thor tu, diy db s6 lugng va
chuyén file mém dén dia chi hom thu quy dinh cho don vi td chire thi va ky vao

bién ban ban giao bai thi.

Piéu 8. Quy dinh vé thiét bi tham gia thi

01 thiét bi c6 camera, c6 cai dat MS Teams két ndi duoc internet. Thiét bi 1a 1
trong 03 trudng hop dudi sau: 01 mdy tinh va 01 webcam cai Teams; 01 dién
thoai ¢6 camera, cai Teams; 01 may tinh xéch tay co webcam cai Teams.
Thiét bi lién lac v&i Céan bo coi thi (dién thoai ban, dién thoai di dong) trong
trudng hop thiét bi tham gia thi truc tuyén bi mét két ndi internet, két nbi khong
bn dinh, camera hong, thiét bi ¢6 camera bi hong, mét dién ngoai y mudn
Tinh trang thiét bi:

+ Camera va micro hoat dong binh thudng;

+ Pang nhap MS Teams bang tai khoan do Nha trudng cung cap.

+ May tinh, dién thoai cai dit MS Teams két ndi dugc internet.



Chwong II1
COI THI

Piéu 9. Dank sach dir thi kit thiic mon hoe/md dun bang hinh thie trwe tuyén.

1. Phong/bd phan KT&DBCL s in danh sach SV duy thi két thuc mon hoc/md dun
bing hinh thirc tryc tuyén dinh kém theo tii dung dé thi. CBCT tai phong thi c6
trach nhiém st dung danh sich nay dé goi SV vao phong thi.

 Qau khi CBCT diém danh sinh vién tham dy thi xong s& chup anh ban hinh luu lai
danh sach sinh vién. Ghi ma @& thi vao danh sach dy thi dbi v&i mdn hoe/md dun
thi van dap hoic ghi tong sb to gidy thi ddi v&i moén hoc/mo dun thi tu ludn; 2
CBCT ky xéc nhan vao vi tri CBCT 1 va CBCT 2, ngp danh sach kém file chup
man hinh sinh vién du thi, file mém bai thi, video ghi lai qué trinh thi vé cho

Phong/bo phan KT&DBCL ngay sau khi két thic budi thi.

Piéu 10. Trach nhiém cia don vi to chirc thi két thie moén hoc/mé dun bang

hinh thire trye tuyén.

1. Phong KT&BDCLGD t6 chie, diéu hanh va quin 1y toan bo ky thi bang hinh

thue truc tuyén theo quy dinh hién hanh cta nha truong.

. Chuyén vién Phong/bd phan KT&DBCL thuc hién cac cong tic nghiép vu phuc
vu coi thi chuén bi ddy di danh séch sinh vién dy thi va cac tai liéu lién quan ban
giao cho tirng phong thi truc tuyén; chuan bi danh sach phan céng CBCT, giao
d& thi, phéi két hop bd phan k§ thuat IT chuyén file dé thi én méy tinh ddm bio
yéu t6 bao mat. Nhan ban giao bai thi va bién ban xur ly vi pham, nhén thdng tin
vé céc trudng hop sai sot trong danh séch thi tr CBCT cubdi moi budi thi truc
tuyén.

" B4o céo tinh hinh va két qua cua ky thi cho Ban gidm hi¢u Nha truong theo quy

dinh.

Pidu 11. Trach nhiém CBCT va can bd gidam sit phong thi

1. Trach nhiém cia CBCT:

CBCT phai c6 mit ding gio tai diém thi dé l[am nhiém vy, trang phuc lich su,

trong khi thuc hién nhi¢ém vu khéng dugc mang cAc thiét bi thu phat thong tin,

khong dugc néi chuyén riéng, lam viée riéng, khong hat thuoc 14, khong st dung

cac loai d6 uong co6 con.



a)

b)

d)

CBCT Phai lam nhié¢m vy tai phong thi theo trinh tir sau day:

Trude gio thi 30 phat, CBCT truy cép tai khoan email nha truong cung cap,
ding nhép tai khoan Microsoft Teams, vao phong thi minh phu trach, cép nhét
thong tin phong thi. Can bd coi thi thyc hién dang cac quy dinh, khong tuy
ghi thém tén sinh vién (add thém tai khoan) vao danh sach phong thi.
Tai phong thi, CBCT thu nhét ghi s6 bao danh theo sb thir ty trong danh sach
vao man hinh canh thong tin tén ctia sinh vién (Man hinh cua sinh vién phai
ghi ddu du ho tén), CBCT thir hai goi tén SV ¢é miit tai phong thi, kiém tra
webcam cua tung sinh vién dé dam bao quan sat rd mat sinh vién.
Hudng dan SV diéu chinh goc ngdi, goc dit camera diung quy dinh, kiém tra
thé SV deo trude ngue hodc dit trude 6ng kinh man hinh dé nhan dién va dbi
chiéu vai danh sach SV duy thi; Tuyét dbi khong dé sinh vién tham gia thi néu
chua di didu kién vé khong gian, thiét bi, quy cach thi theo Quy dinh nay.
Bat tinh ndng ghi hinh phong thi

CBCT tht hai nhdc nhd sinh vién nhting diéu cin thiét vé ky luat phong thi,
yéu cau tat cd bat camera trong sudt qua trinh thi va ngdi nghiém tac dbi dién
v6&i man hinh camera, huéng dan sinh vién ghi s& bao danh, ma dé thi (néu c6)
va dién day du vao cic muc can thiét vao phiéu bai thi trude khi lam bai.
CBCT phai ghi rd ndi dung thong tin sai sot trong danh sach du thi vao goc trén
bén phai tii dung bai thi va thong béo cho thu ky khi ban giao tai bai thi. Néu
c6 sinh vién, hoc vién phan anh khong cé tén trong danh sach du thi, CBCT
phai thong bdo ngay véi don vi t6 chue thi biét dé kiém tra va in danh sach thi
bd sung néu sinh vién, hoc vién c6 day du diéu kién dy thi.
CBCT ghi rd vao file trinh chiéu cac ndi dung sau: tén mén hoc/md dun thi,
thoi gian l[am bai, duoc hay khong duoc st dung tai liu, sT s& SV co mait trén
danh sach du thi va s& SV ving thi.

Dén giv phat d& thi, CBCT thi nhit béc bi dung dé thi va m& d@ thi trén file
may tinh dbi chiéu dang va giri cho cac sinh vién. Truong hop dé trong phong
phi dyng d& thi khac v6i file dé trén may tinh, can bao ngay cho don vi to chirc
thi xu ly.
Trong gio lam bai, Can bo coi thi giam séat va ghi cha lai tét ca cdc bit thuong,

c4c ghi chi can c6 thém thong tin nhu tén sinh vién va thoi gian xay ra dé sau
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nay xem lai video da record duge thugn loi hon. Can b coi thi can gidm sat sinh
vién theo tudn tu tirng sinh vién (gibng di lai quanh phong thi):
+ Quan sat man hinh camera webcam
+ Pam bao dung sinh vién trong danh sach (tén, anh trén the
SV/CMND/CCCD)
+ Dam bao sinh vién khéng noéi chuyén, trao ddi hoac lam céc viéc khac

trong thoi gian dang lam bai thi.

- Khi giam sat, ddm bao sinh vién khong str dung body language, khong giao tiép

g)

h)

k)

béng tay. Néu ¢o gi khac thuong (cé nguoi la xuét hién, ...) ghi chu lai dé
email bdo cao Phong dao tao. Néu nghi ngd ¢6 thé yéu ciu Sinh vién bat mic
ctia Teams (rén may tinh.
CBCT phai bao vé dé thi trong gio thi, khong dé lot dé thi ra ngoai phong thi.
Chi cho sinh vién thoat khoi tai khoan phong thi sém nhit sau 2 phan 3 thoi
gian lam bai (ddi véi bai thi ty luén), sau khi sinh vién da nop bai lam thanh
cong. P&i véi mén hoc/mo dun trdc nghiém, chi cho SV dugc thoat khoi tai
khoan phong thi sau khi CBCT da thu va kidm soat du tit ca sd bai thi ctia
phong thi do.
Truong hop SV vi pham quy ché thi thi CBCT phai 1ap bién ban xtr ly ky luat
theo quy dinh. Néu c6 tinh hudng bit thuong phai bao ngay cho don vi t6 chire
thi giai quyét.
Trude khi hét gio lam bai 15 phat, CBCT thong béo thoi gian con lai cho SV
biét.
Khi hét gio lam bai, CBCT tht nhét phai yéu ciu sinh vién nglmg lam bai va
yéu ciu giri bai thi, ké ca bai thi ciia sinh vién da bi lap bién ban; CBCT thit hai
duy tri trat tu va ky ludt phong thi; CBCT thir nhét kiém tra sb luong bai thi cua
sinh vién. CBCT thu xong toan bd bai thi va kiém tra, bao dam chinh xac tuyé¢t
dbi gitra sb bai thi da thu tring khép véi thong tin trong danh sach thu bai méi
cho phép sinh vién roi phong thi truc tuyén.
Sau khi thu bai xong, CBCT phai kiém tra va ghi ddy di cdc thong tin vé
phong thi vao i dung bai thi theo mau in sin, bao gdm ho va tén va chir ky ctia
hai CBCT; sb sinh vién theo danh sach phong thi, s6 sinh vién co mat, ving

mit; tong s& bai thi, tong s6 to gidy thi; so sinh vién vi pham quy ché thi.
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Nhitng théng tin sai st trong danh sach du thi ghi vao goc trén bén phai mit
trude cua tai dung bai thi.

1) Céc CBCT kiém tra sép x&p file bai thi theo thw ty s bdo danh, ghi o tén file.
Cac bién ban xt ly ky luat (néu c¢o6) phai kém theo bai thi cta sinh vien. Gui file
mém bai thi, video, file ghi &m qué trinh td chire thi vao dia chi mail cua don vi
(6 chire thi. CBCT thir nhét truc tiép mang tui bai thi, cing CBCT thir hai dén
ban giao danh séch thu bai. Mai file bai thi phai dugc kiém tra cong khai va doi
chiéu sb bai, sd to cua tung bai kém theo ban danh sach thu bai va bién ban xur
Iy ky luat cting hinh anh (néu ¢6). CBCT thong béo cho don vi td chire thi vé
nhirng bét thuong cia budi thi va cac thong tin sai sot (néu c6) cin kiém tra, xir
ly.

m) Sau khi cén bd Phong/bd phan KT&DBCL kiém dém xong sb lugng bai thi
dua theo danh sach SV, CBCT ky xac nhén d& ngp bai vao S6 ban giao bai thi.

Piéu 12. Trach nhiém cia thi sinh
1. Trwdée gio thi trye tuyén

a. Khéng gian noi sinh vién ngdi lam bai thi cén yén tinh, khong c6 nguoi la
xung quanh, gon gang, dnh sang pht hop dé hinh anh trén camera rd nét.

b. Sinh vién cin dn mic chinh té khi lam bai thi.

¢. Sinh vién c6 mit tai phong thi tryc tuyén trudce gio thi it nhét 15 phat dé lam
thu tuc tham gia thi tryre tuyén. Nhiing sinh vién vao phong thi muon sau khi
da gui dé thi thi s& khong dugc du thi mon hoc/md dun do.

d. Sinh vién dy thi phai c6 tén trong danh sach phong thi, mang thé sinh vién
hoiic CCCD, ho chiéu. DE thé sinh vién hoge CCCD, ho chiéu trén mat ban,
thuén lgi cho CBCT kiém tra/chup anh khi dugc yéu cau.

e. Didu chinh webcam dé quay o khudn mét va khong gian phia sau sinh vién.

£, Tuyét d6i khong mang tai li¢u vao phong thi d6i véi cdc mon hoc, md dun thi
khong duoc st dung tai liéu; khong dugc str dung dién thoai di ddng va céc
thiét bi thu nhan tin hiéu trong phong thi; ghi am; ghi hinh ngoai trur thiét bi
két ndi thi online theo quy dinh.

g. Sinh vién vi pham quy ché thi bi [ap bién ban va xi ly theo quy dinh.

2. Trong gio thi truc tuyén
a. BAat camera man hinh va t4t mic trong xudt qua trinh thi (trir truong hop

CBCT yéu ciu bat mic dé xac nhan hodc cho phépy kién).
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Trude khi 1am bai thi, phai ghi ddy dii céc thong tin vao to gidy thi, phiéu tra
161 tric nghiém (truong hop thi trdc nghiém)
Khi nhan dé thi tv CBCT phai doc k¥ tén mon hoc/md dun thi, kiém tra
tinh trang dé thi. Néu phat hién théy dé thi bi mo, khong nhin rd, man
hinh bi tho4t hodc phat hién sai sot cua dé thi phai bdo cdo ngay véi CBCT
dé kip thoi xtr ly. Néu SV khong phat hién sai sot hodc dé qua 10 phat sau
khi phat d& mai bao thi SV tu chju trach nhigm.
Phai bao vé bai lam ctia minh va nghiém cAm moi hanh vi gian l4n, trao dbi,
quay cop tai li¢u va lam mat trit tu phong thi.
Mudn phat biéu phai bat biéu twong xin phép phat biéu dé bao cao CBCT.
Khi dugc phép noi, thi sinh bt mic trinh bay cdng khai vdi CBCT ¥ kién ctia
minh. Truong hop SV ém dau, CBCT ciin ¢t tinh hinh cu thé bdo véi bod
phan tb chire thi quyét dinh xi 1y.
Khi c6 hiéu lénh hét gio lam, phai ngirng lam bai ngay.
Péi v6i cac mdn hoc/mo dun thi ty ludn, sinh vién co thé dugce ra khoi
phong thi va khu vyc thi sau khi hét 2 phan 3 thoi gian 1am bai cia budi thi,
phai chyp bai thi rd rang ghi ro tén, s6 bao danh vé dia chi mail quy dinh.
pPbi voi mén hoc/md dun thi tric nghiém, sinh vién khong dugc roi khoi
phong thi trong sudt thoi gian lam bai thi, chi dwgc ra khéi phong thi truce
tuyén sau khi CBCT da thu va kidm soat d tit ca so bai thi cua phong thi
truc tuyén do.
Chwong IV
XU LY VI PHAM

Pidu 13. Xir Iy vi pham

1.

Z.

Sinh vién di chuyén khoéi vi tri ngoi thi (trlr trudng hop ém dau can cap ctru)
sé& xtr Iy dinh chi thi.
Sinh vién néi chuyén trong khi thi (trir truong hop giao tiép véi gidm thi, can

bo Phong dio tao/Thanh tra) s&€ xir ly dinh chi thi.

. Cén bd coi thi khong quan sat dugc hinh anh sinh vién lam bai thi (bao gdbm

ca truong hgp camera bi tit). Hoiic CBCT phat hién ra ¢6 nguoi la dén gan
sinh vién. Can b coi thi tién hanh 1ap bién ban ghi nhén, tiy theo mirc do vi
pham s& xtr Iy bang mdt trong céc hinh thire sau:

+ Thém dinh lai két qua bai thi
13
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+ Phai thi lai
+ Canh cao (trir 50% s6 diém)
+ Dinh chi thi
4. Cac vi pham c6 thé dugc ghi nhan khi Phong dao tao, Cén by coi thi xem lai

hinh anh quay lai ctia MS Teams.

- Trudng hop mat dién, mét két néi internet sinh vién can thong bao ngay (bing
goi dién thoai/nhin tin) cho CBCT dé duoge bd tri thi & budi thi/ky thi khac.

- Vi mét ly do khach quan nao d6 ma khéng thé tiép tuc lam bai thi va co sy xac
nhéan cia CBCT, sinh vién s€ dugc bé tri thi & budi thi/ky thi khac.

Piéu 14. Quyén thim dinh bai thi

Nha truong co quyén to chirc xem xét lai két qua bai thi ctia sinh vién néu:

- C6 su khac bi¢t l6n gilia diém qué trinh va diém thi hét mon.

- (6 bién ban ghi nhan vi pham cta sinh vién do CBCT hodc thanh tra lap.

- Dt liéu 1am bai cua sinh vién dugc luu trén hé théng cho biét cac ddu hiéu

khong binh thuong.

Chwong V
CHAM THI, PHUC KHAO, LUU TRU KET QUA THI

L LR

Diéu 15. Quy trinh chAm thi két thiic mon hoc/md dun bang hinh thire true tuyén

[anh dao Khoa, bd mdn va Phong/bd phin KT&DBCL chiu trach nhiém phéan
cong giang vién, can b chdm bai thi két thic mén hoe/mé dun. Cong tac chém thi
phai thuc hién nghiém tic, khach quan, chinh x4c va cong bang.

1. Viéc cham thi phédi dam bao yéu cau chinh xac. khach quan, cong bang trén co .
s¢ ¢6 dap an, thang diém quy dinh. Diém thi két thoc mon hoc/md dun duge
chdm theo thang diém 10 (ti 0 dén 10); diém 1¢ cua tdng diém toan bai dugce lam
tron dén 1 chit s6 thap phan. Thoi gian td chirc cham bai thi va ban giao két qua
cho Phong/bd phan KT&DBCL cham nhét 1a 03 (ba) ngay.

2. Viéc cham thi bai thi ty ludn truc tuyén phai do hai giang vién dam nhiém.

3. ChAm thi két thac mén hoc/md dun theo hinh thirc van dap do hai giang vién
thue hién. Diém thi van dap do hai giang vién théng nhét cudi budi thi va duge
cong bd cong khai sau mdi bubi thi. Phiéu tra loi van dép va bang diém nop vé

Phong/bd phan KT&DBCL.
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4,

Chéam thi tric nghiém c6 thé thuc hién bing cham thi cong; chAm bing phiéu
duc 10; quét trén may tinh qua phan mém thi tric nghiém; st dung Gng dung
chdm thi trfic nghiém trén dién thoai thong minh. Nha truong phét hanh phiéu tra
161 trdc nghiém theo mau théng nhét dé co thé cham trén may tinh hodc chim
bing Gng dung cham triic nghiém trén dién thoai thong minh do Phong/bé phin

KT&PBCL thiét ké.

Diéu 16. Phiic khio

L.

3.

Nha truong nhan don phic khdo cac mon hoc, mo dun trac nghiém online va ty
luén, tiéu ludn cta nguoi hoc sau 01 tuan ke tir khi bét déu thi modn hoc, mo6 dun dé
dén thoi han 10 ngay sau khi két thuc ky thi. Khong to chirc phic khao doi véi cac

moén hoc, md dun ¢o thi theo hinh thirc vén dap.

. Trong 02 tudn ké tir ngay hét han nhan don xin phic khdo, Phong/bd phan

KT&DBCL to chire phiic khao bai thi va thong bao diém phtc khao.

Nha truong c6 thong bao riéng vé hinh thirc nhan don phtc khao tuy theo dot thi.

Pidu 17. Luu triv két qua thi va bai thi

1.

Phong/bo phan KT&DBCL ¢6 trach nhi¢m luu gitr bai thi cta tat cA cac mon
hoc, mo dun cé xép lich thi trong hoc ky.

Phong/bo phan KT&DBCL luu gitt két qua thi duoi dang file.excel, file.pdf va ban
in. Luu két qua thi trong hé théng phdn mém quén ly dao tao. Cic khoa, bd mon va
gidng vién xut dir liéu tur phin mém quan ly dao tao va luu két qua thi dudi dang
file.pdf.

Sau 01 thang ké tir ngay cong bd két qua phic khdo cua dot thi, Phong/bd phén
KT&DBCL khéng giai quyét bét ky théc méc nao ctia sinh vién vé két qua thi két

thtic mén hoc, md dun theo hinh thire thi tryc tuyén

Chwong VI
TO CHUC THUC HIEN

Piédu 18. Piéu khoan thi hanh

Is

Cac Phong, Ban, Khoa, Bd mon va cic don vi thudce truong cd trach nhi€ém phé
bién quy dinh nay dén can bo, giang vién va nhén vién dé trién khai to chirc thyuc
hién diy dii va nghiém tuc.

Trong qué trinh thyc hién, néu c¢o phat sinh khé khan, vuéng mic, dé nghi cac

Phong, Khoa, B6 mon va cac don vi bao céo bang van ban cho Hiéu trudng (qua
15



Phong/bd phan KT&DBCL) dé xem xét, nghién ctru va giai quyét.

3. Nhiing ndi dung, form biéu chua dugc thé hién trong quy dinh nay s& duoc dp dung

giong nhu Quy dinh viée 16 chire thi két thiac mon hoe/md dun doi voi sinh vién hé

cao déng, trung cap cia Truong Cao ddng K¥ thuit — Coéng nghé Bach Khoa do

hiéu trudng ky ngay .... thang ... ndm...

Piéu 19. Hiéu lwe thi hanh

Quy dinh nay dugc thi hanh ké tir ngay ky va thay thé cho céc ban ban da ban

hanh truée day cta nha trudng vé cong tac to chuc thi két thic mon hoc/mé dun bang

hinh thte true tuyén.

16

TRUUNG N\

S cAo DAN
KY THUAT- 0
BACH KHO

'y

TS. Lé Kim Dung




